
Annual Increment
Step

0 45,000.00$         
1 45,400.00$         400.00$     
2 45,800.00$         400.00$     
3 46,200.00$         400.00$     
4 46,600.00$         400.00$     
5 47,000.00$         400.00$     
6 47,400.00$         400.00$     
7 47,800.00$         400.00$     
8 48,200.00$         400.00$     
9 48,600.00$         400.00$     

10 49,000.00$         400.00$     
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Master's or Equivalent -- 9 Months Personnel Rate Schedule 

Annual Increment
Step

0 50,000.00$  
1 50,500.00$  500.00$     
2 51,000.00$  500.00$     
3 51,500.00$  500.00$     
4 52,000.00$  500.00$     
5 52,500.00$  500.00$     
6 53,000.00$  500.00$     
7 53,500.00$  500.00$     
8 54,000.00$  500.00$     
9 54,500.00$  500.00$     

10 55,000.00$  500.00$     
11 55,500.00$  500.00$     
12 56,000.00$  500.00$     
13 56,500.00$  500.00$     
14 57,000.00$  500.00$     
15 57,500.00$  500.00$     
16 58,000.00$  500.00$     
17 58,500.00$  500.00$     
18 59,000.00$  500.00$     
19 59,500.00$  500.00$     
20 60,000.00$  500.00$     
21 60,500.00$  500.00$     
22 61,000.00$  500.00$     
23 61,500.00$  500.00$     
24 62,000.00$  500.00$     
25 62,500.00$  500.00$     
26 63,000.00$  500.00$     
27 63,500.00$  500.00$     
28 64,000.00$  500.00$     
29 64,500.00$  500.00$     
30 65,000.00$  500.00$     
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Annual Increment
Step

0 55,000.00$            
1 55,600.00$            600.00$      
2 56,200.00$            600.00$      
3 56,800.00$            600.00$      
4 57,400.00$            600.00$      
5 58,000.00$            600.00$      
6 58,600.00$            600.00$      
7 59,200.00$            600.00$      
8 59,800.00$            600.00$      
9 60,400.00$            600.00$      

10 61,000.00$            600.00$      
11 61,600.00$            600.00$      
12 62,200.00$            600.00$      
13 62,800.00$            600.00$      
14 63,400.00$            600.00$      
15 64,000.00$            600.00$      
16 64,600.00$            600.00$      
17 65,200.00$            600.00$      
18 65,800.00$            600.00$      
19 66,400.00$            600.00$      
20 67,000.00$            600.00$      
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A.D.N. B.S.N.
Annual Increment Annual Increment

Step Step
0 44,000.00$  0 50,000.00$  
1 44,500.00$  500.00$  1 50,750.00$  750.00$  
2 45,000.00$  500.00$  2 51,500.00$  750.00$  
3 45,500.00$  500.00$  3 52,250.00$  750.00$  
4 46,000.00$  500.00$  4 53,000.00$  750.00$  
5 46,500.00$  500.00$  5 53,750.00$  750.00$  
6 47,000.00$  500.00$  6 54,500.00$  750.00$  
7 47,500.00$  500.00$  7 55,250.00$  750.00$  
8 48,000.00$  500.00$  8 56,000.00$  750.00$  
9 48,500.00$  500.00$  9 56,750.00$  750.00$  

10 49,000.00$  500.00$  10 57,500.00$  750.00$  
11 58,250.00$  750.00$  
12 59,000.00$  750.00$  
13 59,750.00$  750.00$  
14 60,500.00$  750.00$  
15 61,250.00$  750.00$  
16 62,000.00$  750.00$  
17 62,750.00$  750.00$  
18 63,500.00$  750.00$  
19 64,250.00$  750.00$  
20 65,000.00$  750.00$  

M.S.N. PHD
Annual Increment Annual Increment

Step Step
0 56,000.00$  0 65,000.00$  
1 56,800.00$  800.00$  1 65,900.00$  900.00$  
2 57,600.00$  800.00$  2 66,800.00$  900.00$  
3 58,400.00$  800.00$  3 67,700.00$  900.00$  
4 59,200.00$  800.00$  4 68,600.00$  900.00$  
5 60,000.00$  800.00$  5 69,500.00$  900.00$  
6 60,800.00$  800.00$  6 70,400.00$  900.00$  
7 61,600.00$  800.00$  7 71,300.00$  900.00$  
8 62,400.00$  800.00$  8 72,200.00$  900.00$  
9 63,200.00$  800.00$  9 73,100.00$  900.00$  

10 64,000.00$  800.00$  10 74,000.00$  900.00$  
11 64,800.00$  800.00$  11 74,900.00$  900.00$  
12 65,600.00$  800.00$  12 75,800.00$  900.00$  
13 66,400.00$  800.00$  13 76,700.00$  900.00$  
14 67,200.00$  800.00$  14 77,600.00$  900.00$  
15 68,000.00$  800.00$  15 78,500.00$  900.00$  
16 68,800.00$  800.00$  16 79,400.00$  900.00$  
17 69,600.00$  800.00$  17 80,300.00$  900.00$  
18 70,400.00$  800.00$  18 81,200.00$  900.00$  
19 71,200.00$  800.00$  19 82,100.00$  900.00$  
20 72,000.00$  800.00$  20 83,000.00$  900.00$  
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PROFESSIONAL POSITIONS SALARY SCALES 

Professional personnel are classified under one of the four Position Groups.  Salaries are dependent upon which 
group the position is under and the number of years employment/experience.  The specific requirements for each 
job group are as follows: 

Group I 

Knowledge Required: 

Requires general knowledge of a particular field.  Excellent customer service skills. 

Specialized Training or Experience Required: 

Bachelor’s Degree or equivalent related work experience 

Complexity of Duties: 

Duties performed by employees in this group will be of a varied non-repetitive nature requiring the 
exercise of considerable independent judgement, and initiative.  May require supervision of work study 
students, clerical personnel, and other professional staff.  Requires extensive communication with 
students, college departments, and external parties.  Span of responsibility is generally limited in scope. 

Positions: 

Staff & Specialist 

Group II 

Knowledge Required: 

Requires specialized knowledge of a particular field.  Excellent customer service skills.  Leadership 
experience.  Budgetary knowledge 

Specialized Training or Experience Required: 

Bachelor’s Degree or equivalent related work experience 

Complexity of Duties: 

Duties performed by employees in this group will be of a varied non-repetitive nature requiring the 
exercise of considerable independent judgement, and initiative.  Generally, requires considerable 
academic/financial advising of students.  May require the supervision of work study students, clerical 
personnel, and other professional staff. Requires extensive communication with students, college 
departments, and external parties.  Span of responsibility is larger than Group I, but not departmental. 

Positions 

Manager, Coordinator, Supervisor, Advisor & Technician 



 

Group III 

Knowledge Required: 

Requires a higher level specialized knowledge of a particular field.  Excellent customer service skills.  
Leadership & Supervisory experience.  Budgetary knowledge.   

Specialized Training or Experience Required: 

Master’s Degree or equivalent related work experience 

Complexity of Duties: 

Duties performed by employees in this group will be of a varied non-repetitive nature requiring the 
exercise of considerable independent judgement, and initiative.   Requires the supervision of a college 
departments.  Responsible for departmental planning, budgeting, and workforce needs.   Requires the 
ability communication with students, college departments, and external parties.  Span of responsibility is 
larger than Group II, may include entire department. 

Positions 

Director, Assistant Director, Specialized Coordinator, Counselors & Officer 

Group IV 

Knowledge Required: 

Requires specialized knowledge of a particular field.  Excellent customer service skills.  Leadership & 
Supervisory experience.  Budgetary knowledge.   

Specialized Training or Experience Required: 

Master’s Degree or equivalent related work experience 

Complexity of Duties: 

Duties performed by employees in this group will be of a varied non-repetitive nature requiring the 
exercise of considerable independent judgement, and initiative.   Requires the supervision of large college 
departments.  Responsible for departmental planning, budgeting, and workforce needs.   Requires the 
ability communication with students, college departments, and external parties.  Span of responsibility is 
larger than Group III, generally reserved to larger or complex departments. 

Positions 

Director, Controller 



 

ADMINISTRATION OF PROFESSIONAL SALARY SCHEDULE 

The salary schedule for professional personnel is administered as follows: 

1. Each Vice President with the approval of the President determines the classification for each position
within their area of responsibility.

2. Each employee is placed in the appropriate job classification bracket on the salary schedule according
to the nature of the job.

3. Movement from step to step on the salary schedule is automatic each year of experience until the
maximum has been reached for that job classification, provided the Board approves steps for the
upcoming year.  If the employee performs their job in an exemplary manner, the supervising Vice
President may recommend that their salary be adjusted not to exceed four steps on the schedule

4. If individual job responsibilities change, the supervising Vice President may recommend that the job
classification be upgraded or downgraded as necessary.

5. Al the discretion of the supervising Vice President, new employees may be given credit on the salary
schedule for job related experience earned with other employers up to a maximum of 10 years.
Otherwise, all new employees will start at the beginning salary for their group.



I II
Annual Annual

Step Step
0 37,000.00$  0 45,000.00$     
1 37,740.00$  1 45,900.00$     
2 38,495.00$  2 46,818.00$     
3 39,265.00$  3 47,754.00$     
4 40,050.00$  4 48,709.00$     
5 40,851.00$  5 49,684.00$     
6 41,668.00$  6 50,677.00$     
7 42,501.00$  7 51,691.00$     
8 43,351.00$  8 52,725.00$     
9 44,218.00$  9 53,779.00$     

10 45,102.00$  10 54,855.00$     

III IV
Annual Annual

Step Step
0 55,000.00$  0 67,000.00$     
1 56,100.00$  1 68,340.00$     
2 57,222.00$  2 69,707.00$     
3 58,366.00$  3 71,101.00$     
4 59,534.00$  4 72,523.00$     
5 60,724.00$  5 73,973.00$     
6 61,939.00$  6 75,453.00$     
7 63,178.00$  7 76,962.00$     
8 64,441.00$  8 78,501.00$     
9 65,730.00$  9 80,071.00$     

10 67,045.00$  10 81,673.00$     
11 83,306.00$     
12 84,973.00$     
13 86,672.00$     
14 88,405.00$     
15 90,173.00$     
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CLERICAL POSITIONS 

GENERAL DESCRIPTION OF PAY SYSTEM 

Personnel scheduled in clerical positions are classified as exempt hourly 

employees and are paid monthly.  Each clerical employee is required to record 

time worked in the Kronos time system.  The employee will record a beginning, 

lunch break, and ending work time.  In the event that leave time is taken it will be 

recorded as sick, vacation, compensation, bereavement, or holiday leave (please 

see DEC LOCAL & LEGAL in the SWTJC Policy Manual for definitions and 

requirements of leave statuses). 

All information must be entered accurately and submitted in a timely manner by 

the employee to his/her supervisor for approval (dates for submission and 

approval may be found at www.swtjc.edu on the Human Resources page).  The 

supervisor’s approval regarding accuracy and completeness must also be 

submitted in a timely manner. 

Information received in the payroll office after the designated time is considered 

late and will not be processed until the next monthly pay period. 

Any further questions should be directed to campus payroll. 

Each full time clerical employee should work forty (40) hours per week.  Overtime 

will only be allowed with prior approval of immediate supervisor.  Clerical 

employees, as exempt employees, will receive compensation time at one and 

one-half of scheduled time as payment for overtime.  This compensation time 

may be used as scheduled and approved with the employee’s supervisor.  Clerical 

employees will only receive cash payment for overtime when the department’s 

Vice President deems necessary. 

Payroll payments are only made by direct deposit and are deposited on the 20th 

of the month.  Each payment is for time worked from the first through the last 

day of the month. 

http://www.swtjc.edu/


CLASSIFICATION 

GROUP I: 

Knowledge Required: 

Requires ability to read, write, follow written or oral instructions, and use simple 

arithmetic.  Basic knowledge of word processing and office procedure is required. 

Specialized Training or Experience Required: 

High school diploma.  Elementary word processing. 

Complexity of Duties: 

Work is of routine nature consisting of simple, repetitive duties such as making 

change, credit card and check processing, answering the telephone, 

taking/forwarding messages, filing, sorting, word processing, and photocopying. 

Work is performed under close supervision with little discretion involved as to 

methods of work performance.  No supervisory responsibilities.  

GROUP II: 

Knowledge Required: 

Requires knowledge of administrative assistant skills, ability to maintain or 

prepare routine correspondence, records and reports, and average skills 

regarding the application of Microsoft office, including Word, Excel, and Outlook. 

Specialized Training or Experience Required: 

One year of college or equivalent related experience.  Average proficiency 

in Microsoft Office, including Word, Excel, and Outlook.  Also, average knowledge 

of bookkeeping and office machine operations. 

Complexity of Duties: 

Performs work of a semi-repetitive nature under moderate supervision 

with some measure of discretion permitted in the method of work performance. 

No responsibility for supervising the work of other full time employees.  



GROUP III: 

Knowledge Required: 

Requires specialized knowledge in a particular field such as advanced 

administrative skills and office management procedures, comprehension of 

Microsoft Office system. 

Specialized Training or Experience Required: 

Two years of college or equivalent related experience.  Above average 

proficiency in Microsoft Office, including Word, Excel, and Outlook, and the ability 

to apply basic accounting principles. 

Complexity of Duties: 

Performs work where responsibilities and procedures are of varied and 

diversified nature within a well-defined job field under very light supervision.  Job 

requires initiative and independent judgement. 

GROUP IV: 

Office personnel in this group shall possess at least the same training 

experience and qualifications as those outlined for Group III.  Duties performed by 

employees in this group will be of a varied non-repetitive nature requiring the 

exercise of considerable independent judgement, initiative, and may include the 

supervision of other full time employees.  Placement in this group will be restricted 

to employees designated as administrative assistants or office managers. 



Hourly Annual Hourly Annual
Step Step

0 13.00$    27,040.00$      0 15.00$    31,200.00$        
1 13.25$    27,560.00$      1 15.30$    31,824.00$        
2 13.50$    28,080.00$      2 15.61$    32,468.80$        
3 13.75$    28,600.00$      3 15.92$    33,113.60$        
4 14.00$    29,120.00$      4 16.24$    33,779.20$        
5 14.25$    29,640.00$      5 16.56$    34,444.80$        
6 14.50$    30,160.00$      6 16.89$    35,131.20$        
7 14.75$    30,680.00$      7 17.23$    35,838.40$        
8 15.00$    31,200.00$      8 17.57$    36,545.60$        
9 15.25$    31,720.00$      9 17.92$    37,273.60$        

10 15.50$    32,240.00$      10 18.28$    38,022.40$        

Hourly Annual Hourly Annual
Step Step

0 17.00$    35,360.00$      0 19.00$    39,520.00$        
1 17.34$    36,067.20$      1 19.38$    40,310.40$        
2 17.69$    36,795.20$      2 19.77$    41,121.60$        
3 18.04$    37,523.20$      3 20.17$    41,953.60$        
4 18.40$    38,272.00$      4 20.57$    42,785.60$        
5 18.77$    39,041.60$      5 20.98$    43,638.40$        
6 19.15$    39,832.00$      6 21.40$    44,512.00$        
7 19.53$    40,622.40$      7 21.83$    45,406.40$        
8 19.92$    41,433.60$      8 22.27$    46,321.60$        
9 20.32$    42,265.60$      9 22.72$    47,257.60$        

10 20.73$    43,118.40$      10 23.17$    48,193.60$        
11 23.63$    49,150.40$        
12 24.10$    50,128.00$        
13 24.58$    51,126.40$        
14 25.07$    52,145.60$        
15 25.57$    53,185.60$        
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Hourly Annual Hourly Annual
Step Step

0 13.00$    27,040.00$    0 14.00$    29,120.00$     
1 13.26$    27,580.80$    1 14.28$    29,702.40$     
2 13.53$    28,142.40$    2 14.57$    30,305.60$     
3 13.80$    28,704.00$    3 14.86$    30,908.80$     
4 14.08$    29,286.40$    4 15.16$    31,532.80$     
5 14.36$    29,868.80$    5 15.46$    32,156.80$     

Hourly Annual Hourly Annual
Step Step

0 15.00$    31,200.00$    0 17.00$    35,360.00$     
1 15.30$    31,824.00$    1 18.00$    37,440.00$     
2 15.61$    32,468.80$    2 19.00$    39,520.00$     
3 15.92$    33,113.60$    3 20.00$    41,600.00$     
4 16.24$    33,779.20$    4 21.00$    43,680.00$     
5 16.56$    34,444.80$    5 22.00$    45,760.00$     
6 16.84$    35,027.20$    6 23.00$    47,840.00$     
7 17.23$    35,838.40$    7 24.00$    49,920.00$     
8 17.57$    36,545.60$    8 25.00$    52,000.00$     
9 17.92$    37,273.60$    9 26.00$    54,080.00$     

10 18.24$    37,939.20$    10 27.00$    56,160.00$     
11 28.00$    58,240.00$     
12 29.00$    60,320.00$     
13 30.00$    62,400.00$     
14 31.00$    64,480.00$     
15 32.00$    66,560.00$     
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Hourly Annual Hourly Annual
Step Step

0 13.00$    27,040.00$          0 15.00$    31,200.00$          
1 13.26$    27,580.80$          1 15.30$    31,824.00$          
2 13.53$    28,142.40$          2 15.61$    32,468.80$          
3 13.80$    28,704.00$          3 15.92$    33,113.60$          
4 14.08$    29,286.40$          4 16.24$    33,779.20$          
5 14.36$    29,868.80$          5 16.56$    34,444.80$          

Hourly Annual
Step

0 17.00$    35,360.00$          
1 17.34$    36,067.20$          
2 17.69$    36,795.20$          
3 18.04$    37,523.20$          
4 18.40$    38,272.00$          
5 18.77$    39,041.60$          
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Hourly Annual Hourly Annual
Step Step

0 13.00$    27,040.00$    0 14.00$    29,120.00$    
1 13.26$    27,580.80$    1 14.28$    29,702.40$    
2 13.53$    28,142.40$    2 14.57$    30,305.60$    
3 13.80$    28,704.00$    3 14.86$    30,908.80$    
4 14.08$    29,286.40$    4 15.16$    31,532.80$    
5 14.36$    29,868.80$    5 15.46$    32,156.80$    
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Hourly Annual
Step

0 $21.00 $43,680.00
1 $21.50 $44,720.00
2 $22.00 $45,760.00
3 $22.50 $46,800.00
4 $23.00 $47,840.00
5 $23.50 $48,880.00
6 $24.00 $49,920.00
7 $24.50 $50,960.00
8 $25.00 $52,000.00
9 $25.50 $53,040.00

10 $26.00 $54,080.00
11 $26.50 $55,120.00
12 $27.00 $56,160.00
13 $27.50 $57,200.00
14 $28.00 $58,240.00
15 $28.50 $59,280.00
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Position Amount
Faculty SWTJC Faculty Work Experience

Associate Degree Nursing 10,000.00$        Yearly Bachelor/Equivalent 5 Years 750.00$       
Vocational Nursing 5,000.00$           Yearly Bachelor/Equivalent 10 Years 750.00$       
Welding 5,000.00$           Yearly Bachelor/Equivalent 15 Years 750.00$       
Aviation 5,000.00$           Yearly Bachelor/Equivalent 20 Years 750.00$       
Powerline Tech Coordinator 10,000.00$        Yearly Master's/Equivalent 5 Years 1,250.00$   
Law Enforcement Academy 5,000.00$           Yearly Master's/Equivalent 10 Years 1,250.00$   
Radiology Technology 5,000.00$           Yearly Master's/Equivalent 15 Years 1,250.00$   
Commercial Driver's License Coordinator 10,000.00$        Yearly Master's/Equivalent 20 Years 1,250.00$   
Patient Care Tech 5,000.00$           Yearly Doctor's/Equivalent 5 Years 1,250.00$   

Doctor's/Equivalent 10 Years 1,250.00$   
Adjunct Course Pay 2,750.00$           3 Lecture Hour Course Doctor's/Equivalent 15 Years 1,250.00$   

Doctor's/Equivalent 20 Years 1,250.00$   
Drama Coach 2,500.00$           Yearly
Mariachi Coach 2,500.00$           Yearly
Rodeo Coach 10,000.00$        Yearly

Division Chair 9,000.00$           Yearly
Department Coordinator 2,000.00$           Yearly

Staff
Swimming Pool Manager 6,650.00$           Yearly
Dorm Coordinator 7,000.00$           Yearly
Dorm Manager 6,000.00$           Yearly
Team Lead -- Student Services 2,700.00$           Yearly
Electrician on call 600.00$              Yearly
H/VAC on call 600.00$              Yearly
Plumber on call 600.00$              Yearly
Maintenance -- Journeyman's license 2,000.00$           Yearly
Maintenance -- Master's license 4,000.00$           Yearly
Ranked Campus Police Officer 1,200.00$           Yearly  
Professional & Advanced Locksmithing 2,000.00$           Yearly

Revised: 7/09/2024_HG_nr
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	Bach - 9 mo
	Master 9 mo
	PhD 9 mo
	A Health
	Professional
	Clerical
	Maintenance
	Daycare
	Food Service
	Security
	Stipends



